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2011 – 2012 ACADEMIC CALENDAR 
 

August 8, 2011   First Day of School 

September 5, 2011  Labor Day (No School) 
 
October 10 – 14, 2011  FLEX Week 

October 17 – 21, 2011  Fall Break (No School)  
 
November 24 – 25, 2011 Thanksgiving Break (No School)  
 
December 22, 2011   Winter Break Begins 
 
January 4, 2012    Return from Winter Break 

January 5 – 13, 2012  High School ECA Testing Eng 10 & Alg I 

January 13, 2012   1st Semester Ends 
 
January 16, 2012   Martin Luther King Day (No School)  

February 22, 2012   Presidents‟ Day (No School) 

March 5 – 14, 2012  ISTEP+ Testing (Applied Skills) 

March 19 – 23, 2012  FLEX Week  

March 26 – April 6, 2012 Spring Break (No School) 

April 23 – 27, 2012  High School ECA Testing Biology 

April 30 – May 9, 2012  ISTEP+ Testing (Multiple Choice) 

May 7 – 11, 2012   High School ECA Testing English 10 

May 14 – 18, 2012  High School ECA Testing Algebra I 

May 28, 2012    Memorial Day (No School)  

June 8, 2012   Last Day of School 

June 11 – 5, 2012   FLEX Week 

June 18 – 29, 2012  Summer School 
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2011 – 2012 HAVS ASSESSMENT CALENDAR 
 

August 22 – September 2, 2011 Scantron Testing 

August 29 – September 2, 2011 DIBELS – Grades K-3 

August 29 – September 2, 2011 Skills Checks Week – Grades 4-6 
 
September 26 – 30, 2011  Skills Checks Week – Grades K-6 

October 14, 2011    First Quarter Work Samples Due 
(Must be postmarked by the 14th) 
 
November 7 – 11, 2011   Skills Checks Week – Grades K-6 
 
December 5 – 9, 2011   Skills Checks Week – Grades K-6 

January 5 – 13, 2012   High School ECA Testing Eng 10 & Alg I 

January 13, 2012    1st Semester Ends 

January 20, 2012    Work Samples Due 
(Must be postmarked by the 20th) 
 
January 23 – 27, 2012   DIBELS Testing – Grades K-3 

January 23 – 27, 2012   Skills Check Week – Grades 4-6 

February 20 – 24, 2012    Skills Check Week – Grades K-6 

March 5 – 14, 2012   ISTEP+ Testing (Applied Skills) 

March 23, 2012    Work Samples Due 
(Must be postmarked by the 23rd) 

April 23 – 27, 2012   DIBELS – Grades K-3 

April 23 – 27, 2012   Skills Check – Grades K-6 

April 30 – May 11, 2012   ISTEP+ Testing (Multiple Choice) 

May 7 – 18, 2012    Scantron Testing (Grades 2 – 10) 

May 7 – 11, 2012    High School ECA Testing English 10 

May 14 – 18, 2012   High School ECA Testing Algebra I 

June 15, 2012    Work Samples Due 
(Must be postmarked by the 15th) 
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WELCOME FROM THE STAFF 

 

Welcome to this new, exciting educational experience provided by the staff of Hoosier 

Academies Virtual School.  We look forward to working with your family this coming 

school year. Provided in this handbook are items to make the transition to our school 

easier. Please refer to this handbook to help answer questions that may arise 

throughout the school year. On behalf of all of us at Hoosier Academies Virtual School, 

best wishes for a successful and achievement-rich school year. 

 

CORE BELIEFS AND MISSION STATEMENT OF HOOSIER ACADEMIES VIRTUAL 

SCHOOL 

 

At Hoosier Academies Virtual School (HAVS), we pride ourselves in being both parent- 

and student-friendly. Our goals include maintaining a high level of family satisfaction, 

coupled with student achievement, social enrichment, and the successful transition to 

further education at the secondary level. Our lines of communication, be it telephone, K-

mail, or through web-based conferencing, are always open to student and parent 

participation and suggestions for improvement. Together, as partners in education, we 

can pave the way for many years of student satisfaction, pride and academic success. 

We are a high-performance school combining traditional learning with technology to 

connect students, parents, and teachers in a 21st century learning community focused 

on results.  The HAVS team of hard working, highly-qualified staff, in partnership with 

parents, strives for student mastery of a rigorous, research-based K12 curriculum 

aligned to Indiana Academic Standards.  Delivered online, offline, and remotely, this 

unique virtual program places public school accountability, teacher competence, and 

parent/adult involvement at the center of student learning. 
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GLOSSARY OF TERMS 

 

Academic Team Leader:  Directs day-to-day operation of HAVS 

Club:  Extra-curricular online activities conducted by teachers 

Course Work:  Each subject studied (math, science, language arts, reading, etc.) 

ECA: State Mandated End of Course Assessment, administered in Math, English, and 

Science at the end of For-Credit Courses 

Elluminate:  Online format for class sessions 

HAVS: Hoosier Academy Virtual School 

Head of Schools:  Director of all Hoosier Academy schools 

Hoosier Accountability Plan (HAP):  Monthly record of points earned through completion 

of required and optional HAVS activities, tracking student/parent engagement 

ISTEP: State mandated standardized test, administered to all students in grades 3-8 

K12: Nationally recognized company providing the curriculum used by HAVS students 

K-Mail: The in-house email system for communication between families and teachers 

Learning Coach:  Individual providing in-home teaching; The child‟s primary teacher 

LMS: The online school driving the internet-based K12 for-credit curriculum (typically 

grades 9 and above) 

OLS:  The online school driving the internet-based K12 curriculum for grades 1 - 8 

Scantron Testing:  Online assessment conducted at the beginning and end of each 

school year 

Study Island: Computer-based internet test preparation program 

Teacher:  Online teacher and Learning Coach support for HAVS 
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INSTRUCTIONAL MODEL 

 

Hoosier Academies Virtual School employs a virtual model of education.  HAVS utilizes 

rigorous curriculum through the K12 program. This program meets or exceeds the 

Academic Standards set forth by the state of Indiana. 

Students will spend an average of 5 hours per day on school work. A typical school day 

consists of a combination of: 

 Online K12 lessons with Learning Coach (Parent) 

 Offline K12 lessons with Learning Coach 

 Live online class sessions with a Hoosier Academies Virtual School Teacher 
(Elluminate) 

 Independent Work 

 A student in Hoosier Academies Virtual School is expected to attend some virtual 

sessions of instruction with a highly qualified educator. Students in grades 3 – 10 are 

also required to participate in person in all standardized assessments.  Students and 

their families enrolled in HAVS are also required to maintain a high level of 

communication with their teachers at all times. 

 

LEARNING COACH / TEACHER PARTNERSHIP 

 

It is the core belief of HAVS that the parent or Learning Coach is the child‟s primary 

teacher.  HAVS teachers are there to support and to facilitate the educational process.  

We believe that a true partnership between Learning Coaches and teachers is the 

optimal relationship for student success. 
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THE K12 CURRICULUM 

 

HAVS incorporates the complete K12 Curriculum, a curriculum program developed by 

K12 Inc. of Herndon, Virginia.  This curriculum program covers traditional subjects, with 

more than 700 lessons per grade. HAVS has chosen the K12 curriculum because it is 

designed to help your child exceed state, national and international standards.   

 

 

THE ONLINE SCHOOL (OLS) 

 

The OLS is the “engine” that drives the internet-based HAVS school program. Through 

the OLS, you receive the school‟s lessons, assessments, log student attendance, follow 

student progress, facilitate lesson planning and access teaching tools. The Learning 

Coach‟s and student‟s daily work centers around this OnLine School.  Access to the 

OLS requires a connection to the internet through an Internet Service Provider (ISP) 

and a unique login for enrolled families. 

 

In the K-5 program, the parent login allows access to all aspects of the OLS, including 

access to all assessments, answer keys, attendance, and parent resource materials.  

The student‟s login prevents access to the parental resources, answer keys, and 

attendance. Therefore, student logins are required for students in grades 4 – 6.  Parents 

should not give their students access or permission to use their parent login information.  

(Grades 7 – 10: See Addendum) 
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SPECIAL SERVICES 

 

Hoosier Academies Virtual School is dedicated to identifying eligible students who need 

to receive an appropriate educational program consisting of special education and 

related services which will meet his/her identified needs.  These services comply with 

state and federal law and are provided in the least restrictive environment at no cost to 

families.  The Child Find program strives to identify all children with needs and makes 

referrals to the HAVS Response to Intervention Team for initial observation.   

HAVS is also committed to identifying and servicing eligible students in our Advanced 

Learners Program (ALP). Students will be identified based on testing results and 

teacher observations.  Eligible students will be encouraged to participate in K12‟s ALP 

activities that are offered in addition to their regular coursework.  The staff of HAVS will 

also work with Learning Coaches to offer enrichment activities to further enhance the 

curriculum and meet the needs of these special learners. 

 

ORIENTATIONS 

 

All Learning Coaches are required to attend an orientation session upon enrollment into 

HAVS. Several in person sessions are offered throughout the state in early August, as 

well as online sessions in mid-August, and as each new group enrolls. Orientation 

sessions provide families with much needed start-up information and an opportunity to 

have any questions answered prior to starting the program. 
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DELAYS AND SCHOOL CLOSINGS 

 

Hoosier Academies Virtual School will not be affected by inclement weather days.  

Students will be expected to log in to K12 systems and Elluminate sessions regardless 

of weather.  If you should experience an extended power outage, it is the responsibility 

of the Learning Coach to notify the teacher.   

 

CONTACTING YOUR TEACHER 

 

HAVS teachers pride themselves on the continuous communication with the Learning 

Coaches and families of each student. The Learning Coach and student can contact the 

student‟s teacher through K-Mail in Total View School or via phone. The teacher will 

return contact as soon as possible.  At the beginning of the school year, your child will 

be given contact information for various staff members of HAVS. Teachers will be 

available Monday through Friday from 8:00 a.m. – 4:00 p.m. 

NOTE: If you are experiencing extenuating circumstances that are preventing you 

from completing your school requirements, it is your responsibility to contact 

your teacher to let him or her know of your situation within 3 days. 
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ATTENDANCE AND DAILY SCHEDULE 

 

A student should utilize hours that are most optimal for him or her when learning; 

however, setting a schedule for your student to follow will help him or her to be most 

successful in our virtual model. We recommend finding a routine that is most successful 

for your family and maintaining that throughout the school year. If you need assistance 

creating a schedule, your teacher would be happy to help start you on a path to 

success. 

Per the Indiana Department of Education guidelines, students are required to attend for 

a specified number of hours per grade level during the school year. HAVS teachers are 

responsible for carefully monitoring the attendance and progress of each student 

assigned as part of their class list.  Exceptions may be made for students who obtain 

pre-approval from their teacher for planned family vacations and extended absences as 

well as for student illness.   

 Grades Expected 

Daily Hours 

Expected 

Weekly Hours 

Expected Yearly Hours 

Grades K - 8 5 25 900 

 

Learning Coaches are responsible for entering student attendance in the OLS. Once 

attendance has been submitted for the day, the Online School will not allow parents to 

change the data entered. Parents sometimes realize that they made a mistake when 

entering attendance for a previous date. Any changes that need to be made to 

previously submitted attendance must be documented; therefore, teachers are 

not permitted to help make these adjustments.  
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Additionally there may be instances where a parent needs help logging initial 

attendance due to extenuating circumstances. Teachers may not make these entries 

themselves; however, we will do whatever we can to help with the documentation during 

this process. 

If you have a situation in which attendance needs to be modified or entered, please 

notify your assigned teacher and the situation will then be documented for our records. 

Please include in your K-Mail: 

Date that Needs 

Attendance 

Change 

Current Time 

Listed 

New Time 

Requirement 

Reason 
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DAILY SCHEDULE POSSIBILITIES 

Learning Coaches are working with students at various times throughout the day. It is 

very important that Learning Coaches are available to students even if the child/children 

are working independently. 

Possible Schedule A – One Child 

8:00 – 8:30     Breakfast 

8:30 – 11:00     Coursework (Approximately 2 subjects) 

11:00 – 11:30    Lunch 

11:30 – 12:00    Study Island 

12:00 – 2:30     Coursework (Approximately 2 subjects) 

2:30 – 3:30     Wrap-up coursework; Prepare for the next day 

Possible Schedule B – Multiple Children 

8:00 – 8:30     Breakfast 

8:30 – 11:00     Coursework (Approximately 2 subjects) 

      One-on-one with one student for 30-45 minutes 

                                                                 while the others work independently; then 

                                                                 rotate through the children. 

11:00 – 11:30    Lunch 

11:30 – 12:00    Study Island 

12:00 – 2:30     Coursework (Approximately 2 subjects) 

                                                                 Repeat morning routine. 

2:30 – 3:30     Wrap-up coursework; Prepare for the next day 

Possible Schedule C – Evening Routine* 

5:00 – 10:00 p.m.    Course Work (All work for the day) 

*NOT recommended for students below 5th grade. Typically followed by older students 

who have daytime obligations. Before beginning this type of schedule, please consult 

with your child‟s teacher. 
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HOOSIER ACCOUNTABILITY PLAN (HAP) 

The Hoosier Accountability Plan is designed to measure student engagement, as well 

as progress in the program. Students will be able to choose from three different 

categories in order to meet the required number of points each month. NOTE: Required 

points will change on a monthly basis depending on monthly activities (i.e. vacations, 

testing, FLEX weeks, etc.) Please watch your K-Mail at the beginning of each month for 

a new worksheet that will outline the expectations for the upcoming month. 

Priority Level I – Indiana State Requirements 
(A minimum of 28 points from Level I) 

Category Point Value Suggested Goal Maximum 
Monthly 

Points per 
Category 

Point Tally 

Attendance Hours 1 point per 5 hours 80 hours for August 20 points  

OLS Progress 1 point per 3% per 
subject 

9% for August 12 points  

Elluminate 
Attendance 

1 point per 
occurrence 

4 Sessions 10 points  

Skills Check 1 point per 
occurrence 

1 Session 1 point  

Scantron  Testing 1 point per test 4 Tests (*Required) 4 points  

ISTEP/ECA Testing 1 point per 
occurrence 

N/A for August   

Work Samples 1 point per 
occurrence 

N/A for August   

 

Priority Level II  

(A minimum of 5 points from Level II) 

Category Point Value Suggested Goal Maximum 
Points per 
Category 

Point Tally 

Study Island 1 point per hour 3 hours for August 6 points  

Conference Call 1 point per 
occurrence 

1 call for August 1 point  

Writing Prompt 1 point per 
occurrence 

1 prompt for August 1 point  

i-Ready Testing 1 point per 
occurrence 

N/A for August   
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Priority Level III  
(No points are required from Level III in August) 

Category Point Value Suggested Goal Maximum 
Points per 
Category 

Point Tally 

Educational Outing 
(These will be marked 
accordingly) 

1 point per 
occurrence 

None 2  

HAVS Extra-
curricular Club 

1 point per 
occurrence 

None 2  

Parent Training 
Events 

1 point per 
occurrence 

None 2  

HAVS Library Day 1 point per 
occurrence 

None 1  

ISTEP Packet 1 point per 
occurrence 

None 1  

Read a Book/Write a 
1-page Summary 

1 point per 
occurrence 

None 1  

 

Expectations and Communications 

It is expected that Learning Coaches will monitor points to ensure the student is 
maintaining adequate and somewhat even amounts of learning time.  Your child will 
remember information and perform at a higher level when he/she is engaged daily and 
earning points. 

 

HOOSIER ACCOUNTABILITY PLAN CONSEQUENCES 

If a student fails to earn the required Hoosier Accountability points in a given month, a 

phone conference between the Academic Team Leader, Teacher, and Learning Coach 

will take place. Together, an Academic Action Plan will be created that will outline 

expectations for the upcoming month. Progress towards these expectations will be 

checked at the end of each week by the student‟s homeroom teacher.  .  

At the end of the following month, a follow-up conference will be held, and the situation 

re-evaluated. At this time, it will be decided whether the student is removed from the 

Action Plan or the processes for withdrawal will begin. If the process for withdrawal 

begins, a parent may request a hearing to review the reasons for a lack of progress with 

a hearing committee.  If a parent does not request such a hearing, the withdrawal 

procedures will continue. 
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A failure to obtain necessary points in two consecutive months or three total months 

throughout the academic year will result in initiating the same withdraw process 

referenced above. 

 Failure to earn any points in a 10 day academic period will result in an immediate 

conference with the Academic Team Leader, Learning Coach, and student, grades 5 

and above.  At that time, an Academic Action Plan will be created and progress will be 

monitored weekly.  At the end of 2 weeks, a follow up conference will be held and the 

situation re-evaluated. At this time, it will be decided whether the student is removed 

from the action plan or the process for withdrawal will begin. Failure to attend the 

scheduled conference will result in the initiation of the withdrawal process. 

Processes for withdrawal: 

A Certified Letter will be mailed to parent and Learning Coach to notify them that the 

student is pending withdrawal from Hoosier Academies.  The parent has 2 options at 

this time: 

o Request a formal hearing with the Head of Schools, Hoosier 

Accountability Hearing Officer, Academic Team Leader, Learning Coach 

and if applicable, the student.  At that time, all parties will discuss current 

standing and determine if the partnership with Hoosier Academies should 

continue and under what specific terms.  The findings of the official 

hearing officer will stand as the final determination. 

o Failure to respond within 5 business days upon receipt of the letter or 

appear for the scheduled hearing shall serve as the parent‟s agreement 

towards withdrawal from Hoosier Academies.  At this time withdrawal 

procedures will begin and withdrawal papers sent to the parent. 
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PROGRESS POLICY 

 

It is the expectation of HAVS that all students will progress through the curriculum at a 

steady pace.  It is critical for students to complete recommended assignments from their 

daily plan when it is assigned.  If assignments are not mastered, the student is in 

jeopardy of not completing the coursework within the school year.  All coursework must 

be completed prior to June 8, 2012 to receive credit for the year.  Remember that in 

order to complete 100% of the curriculum, a minimum of 6% of the coursework needs to 

be completed in each subject every two weeks.  As a reminder, progress is only 

completed when a lesson has not only been completed, but mastered at 80% or 

greater.  Progress will be monitored by your teacher on a regular basis.  Failure to 

maintain adequate progress will be documented and families will be notified.  Please 

see the Hoosier Accountability Plan to further understand the steps HAVS will take if 

progress is not being maintained.  

 

FINISHING COURSEWORK EARLY 

 

We congratulate students who finish coursework before the last scheduled day of 

school.  If a student who enrolls in August completes his/her assigned coursework, 

demonstrates mastery in all courses after May 11, 2012 and has met the minimum 900 

hour requirement, the student will be course-promoted and the school year will be 

deemed complete.  Additional courses will not be issued, but rather will be assigned the 

following school year. 

If coursework in Math, Language Arts/English, or high school Science is completed prior 

to March 23, 2012, a course promotion will be documented and the subsequent course 

will be issued.  Students will be expected to work on the newly issued course through 

June 8, 2012. 
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TESTING REQUIREMENTS 

 

All enrolled students of HAVS in grades 3-8 are required to take the ISTEP+. By 

accepting enrollment into HAVS, you are committing to attend the in-person 

testing sessions scheduled by HAVS. The testing will not last the entire two 

weeks; rather this is only the window in which we have to administer the test.  The 

exact days, time, and location will be announced in a timely manner.  Students will 

complete testing within one day.  

Students taking credit courses in Algebra I, Biology, and English are required to 

take the ECA tests. The testing will not last the entire week; rather this is only the 

window in which we have to administer the test. The exact days, time, and location 

will be announced in a timely manner. 

 

SKILLS CHECKS 

 

It is important for teachers to make sure that students are on track and 

understanding coursework that they are doing. This is done in many ways 

throughout the year. One of those ways is through teacher-conducted Skills 

Checks. Approximately every four instructional weeks, students will log in to 

Elluminate and meet one-on-one with their teacher for a 15 – 20 minute check of 

Math, Reading, and Language Arts skills. These checks will be designed from the 

Indiana State Standards, and student performance will be recorded by the teacher. 

NOTE: A working microphone will be required for these checks. 

Skills Checks weeks are marked on the HAVS Assessment Calendar. During these 

weeks, HAVS will not be holding regular Elluminate sessions. Students, however 

may attend sessions held by other Hoosier Academies teachers, and are also 

expected to maintain regular progress and attendance. 
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WORK SAMPLES 

 

Work samples for grades K – 8 will be submitted quarterly. Dates are listed on the 

HAVS Assessment Calendar. These dates are dates by which the samples must be 

postmarked by, not received. 

Work samples submitted each quarter will consist of: 

First Quarter: Latest Math Assessment, Latest Language Arts GUM Assessment 

Second Quarter: Semester Assessments in Math and Language Arts GUM 

Third Quarter: Latest Math Assessment, Latest Language Arts GUM Assessment 

Fourth Quarter: End-of-Year Assessments in Math and Language Arts GUM 

 

NOTE: If you did not enroll in August, then work samples requested will be the 

latest assessments in Math and Language Arts GUM…wherever you are in the 

curriculum. 

Learning Coaches will submit work samples in two ways: through K-Mail and by 

mailing hard copies to the Hoosier Academies Administration Center. 

Please scan and K-Mail your teacher your student‟s work samples as attachments, 

and then mail the originals to: 

Hoosier Academies Administration Center 

Attn: HAVS 

2855 N. Franklin Rd. 

Indianapolis, IN 46219 

**Please make sure ALL papers contain your student’s name on them!!!! 
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PROGRESS REPORTS 

 

Every nine weeks, progress reports will be sent out by HAVS informing you of 

where your student stands pertaining to his or her coursework. 

 

TECHNOLOGY ACCOUNTABILITY 

 

Technology is at the forefront of our educational model.   However, we do recognize 

the innate risks associated with the virtual world in which we live.  The following 

policies have been created to insure that all students maintain a successful working 

environment and coexist together respectfully in our virtual environment. 

a. Posting anonymous messages is not permitted unless authorized by HAVS  

instructor(s). Impersonating another person is also strictly prohibited. 

b. Use only your own user name and password and do not share these with 

anyone.  

c. Do not interfere with other users‟ ability to access HAVS services or disclose 

anyone‟s password to others or allow them to use another user‟s account. You 

are responsible for all activity that is associated with your username and 

password. 

d. Do change your password(s) frequently, at least once per semester or course is 

encouraged. 

e. Do not publicly post your personal contact information (address and phone 

number) or anyone else‟s private information. 

f. Do not publicly post any messages that were sent to you privately. 

g. Do not download, transmit or post material that is intended for personal gain or 

profit, non-HAVS commercial activities, non-HAVS  product advertising, or 

political lobbying on an HAVS or K12 owned instructional computing resource.  
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h.  Do not use HAVS instructional computing resources to sell or purchase any 

illegal items or substances. 

i. Do not upload or post any software on HAVS instructional computing resources 

that are not specifically required and approved for your assignments. 

 

At any time, if you need assistance with your K12 issued computer, printer, or monitor, 

please contact K12 Technology Support Services at 1-866-626-6413 (option 2).   

For those who are not using a K12 issued computer, please refer to 

http://www.k12.com/ha/faqs/technical for technical specs. 

 

 

HELPFUL WEB SITES 

 

www.insidehoosieracademies.com – This site has a link to Hoosier Academies Virtual 

School and contains links to past newsletters and the HAVS Handbook. Refer to this for 

questions pertaining to attendance, progress, the Hoosier Accountability Plan, Teacher 

pages, links to Elluminate recordings, helpful documents, etc. 

www.calendarwiz.com/hoosieracademies - This site contains the Master Calendar for all 

Elluminates. You can search for and sort by grades that apply to your family. Class 

sessions listed contain the links to the live classrooms for each teacher. 

www.delicious.com/hoosieracademies3 - This site is where all of the recorded Elluminates 

are housed. Once recorded, teachers post their sessions to the site for families to 

access. This site is accessible and used by all members of the Hoosier Academies 

program. To access other grade level recordings, change the „3‟ to the number of the 

grade level you would like to view. (i.e. hoosieracademies4 = 4th grade) 

www.studyisland.com – This site is used as additional practice for your student. It is 

especially helpful in preparing him or her for the ISTEP test, which occurs each Spring. 

Passwords are initially set to „student‟, but upon first login, you will be asked to change 

the password. If you lose or forget your password, contact your teacher, and he or she 

http://www.k12.com/ha/faqs/technical
http://www.insidehoosieracademies.com/
http://www.calendarwiz.com/hoosieracademies
http://www.delicious.com/hoosieracademies3
http://www.studyisland.com/
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can provide it for you. Study Island requirements are 20 minutes per day three days a 

week. 

 

EXPECTATIONS 

 

Teaching children at home is a full-time job. The school‟s program is challenging. 

Parents can expect to guide instruction a minimum of 5 hours per day in addition to 

lesson planning to maintain a typical school year‟s pace for accomplishing lessons 

associated with assigned grade levels.  

 

The Online School and its curriculum allows for students to be challenged according to 

their mastery of skills. Most elementary school parent-teachers and students spend 

between 15% and 25% of their day online and the rest of their time working offline in 

workbooks, printed lessons, or other related activities. HAVS students are required to 

participate in all state diagnostic, achievement, and standardized testing, as do all other 

public school children. 

 

Lesson planning, materials preparation, progress planning, teaching and the 

administration of your child‟s day-to-day education in the K12 program is both exciting 

and challenging and requires parental commitment to the discipline and organization 

implicit in what it takes to manage a first-class education.    
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 PARENT AND STUDENT COMMUNICATION 

 

Communication between parents and teachers is vital. Teachers are a parent‟s first 

point of contact when questions arise about the curriculum and/or their student‟s 

progress. Teachers will assist parents with academic issues that arise.  The teacher is 

also an important link of communication from the HAVS administrative office.  

Therefore, a line of communication must remain open between the parent and teacher.  

The following are required communications that must be maintained by parents: 

 A regular conference between the parent and the teacher. Current contact 

information for the parent must be on record with HAVS and with the student‟s 

teacher(s).  Depending on the grade levels of the children, a regular conference 

with more than one teacher may be required.  If your child has an active IEP, a 

weekly conference will be conducted by an Intervention Specialist.   

 Occasionally, the classroom teacher will want to speak directly with your child. 

Parents are encouraged to listen to these exchanges, but teachers will want to 

speak with the student about his/her school work and may ask the child to 

demonstrate such things as:  read a selection from his/her reading materials, 

discuss his/her work samples, solve and explain math problems and their 

solutions, make predictions or analyze data, or discuss cause and effect.  

 Teachers maintain regular office hours during the week.  Each individual teacher 

will communicate his/her office hours maintained by that teacher.   

 Parents may delegate some or all of the teaching responsibilities to another 

“learning coach” but the parent is required to participate in teacher conferences.  

 If any demographic information changes (address, phone, email, guardianship, 

change of local school district) are made, the parent must inform HAVS via the 

teacher. 
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 A sample of your student‟s work will be required quarterly.  It will be the 

responsibility of parents to make sure work samples are sent to the Hoosier 

Academies Administration Office.  The teacher(s) will request specific samples of 

student work, provide you with information about expectations and supply 

meaningful feedback on student‟s work.  Postmark due dates are be listed on the 

HAVS Assessment Calendar.  

 Electronic Communication via K-Mail is the primary electronic source of contact 

between teachers and parents; therefore, parents must check their electronic K-

Mail messages at least once in the morning and once in the afternoon. Several 

times a day is preferred. Students in the upper grades will want to check their 

student accounts throughout the day as well. 

 Parents are required to update their contact information in the “My Account” 

section of the OLS whenever there is a change in email, phone, or address. 

Please ask your teacher for assistance, if needed. 

 

Communication is a key element to the success of the parent-teacher relationship. If 

teachers are having difficulty contacting the parent or learning coach, the teacher may 

request the Online School to be rendered unusable for the parent.  This is done in order 

to prompt an immediate communication. If communication with the parent or learning 

coach continues to be a barrier to accountability or student achievement, HAVS may 

require a face to face conference with administration.   

When a parent initiates communication to a teacher, the teacher is expected to respond 

as soon as possible (excluding holidays and weekends). 

 

 

 

SUPPORT AND EXTRA-CURRICULAR ACTIVITIES 

 

HAVS provides many opportunities for students and families to connect outside of 

school and to encourage community building and social interaction. These opportunities 
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may include, but are not limited to: outings throughout the state, online clubs, library 

days, etc. Participation is encouraged! Families and students may participate in any 

extra-curricular activity or club no matter which HA teacher is hosting the event.  

Students are not restricted to just the activities sponsored by his/her assigned teacher. 

 

 

PROHIBITION FROM EXTRA-CURRICULAR ACTIVITIES 

 

Participation in school-sponsored extra-curricular activities is a privilege and not a right. 

Therefore, the Head of School authorizes the Academic Team Leader and other 

authorized personnel employed by HAVS to supervise a student activity program, to 

prohibit a student from participating in any particular or all extra-curricular activities of 

HAVS for offenses or violations of the Family and Student Handbook for a period not to 

exceed the remainder of the school year in which the offense or violation of the Family 

and Student Handbook took place.  Students prohibited from participation in all or part 

of any extra-curricular activity are not entitled to further notice, hearing, or appeal rights.   

 

 

PHYSICAL EDUCATION 

 

Physical education is a required course. Students are required to complete 36 

attendance hours of physical education activities per year, up to a maximum of 72 hours 

per year.  Physical Education activities eligible for attendance credit are to be 

structured, organized, and supervised.  These activities are not scheduled by HAVS 

staff, but originate with the Learning Coach. 

Examples: 

 Participation in athletic classes or on sports teams DO qualify as Physical 

Education activities, but riding a bicycle around the neighborhood does NOT.  

 Participation in dance class DOES qualify; skateboarding in the park does NOT. 
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Learning Coaches will be responsible for creating appropriate activities and recording 

hours of engagement for meeting the state requirement of Physical Education.  

 

SCANTRON 

 

HAVS uses Scantron online assessments to assess where students are in their learning 

as well as a measure of growth from the beginning to the end of the school year. This 

assessment will be administered in August and September or within one month of 

enrollment and then again at the end of the school year.  The Performance Series 

assessments are computer adaptive. The questions begin below the student‟s present 

grade level and continue to get more difficult as the student correctly answers questions 

during the assessment. Students are not expected to answer all questions correctly as 

the difficulty level increases above their present grade and ability levels. The student will 

automatically be notified on the computer screen when the assessment session ends. 

Students are permitted to take breaks during the assessments and are not required to 

complete them in one sitting.  The results of the assessments are shared with parents in 

both reports and discussions. All students in grades two through ten are expected to 

participate in the Scantron assessment sequence.  
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STUDY ISLAND 

HAVS students have access to a computer-based internet test preparation program 

called Study Island. Study Island is designed to help your child master Indiana‟s 

Academic Content Standards specific to your child‟s grade. Study Island‟s focus on the 

standards enables students to improve their performance in all skill areas tested on 

Indiana‟s achievement tests, which leads to improved performance.  Students in grades 

1-8 are expected to work consistently in Study Island.  Your child‟s participation in Study 

Island is reviewed weekly by your child‟s teacher.  Study Island appears as an 

“attendance only” course on the HAVS Online School. 
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Hoosier Academies Virtual School 

Family and Student Handbook Agreement 

2011-2012 

 

________________________________________Grade:______ 

Student Name 

___________________________________________________ 

Student Signature 

____________________________________________________ 

Parent/Guardian Name (Printed) 

____________________________________________________ 

Parent/Guardian Signature 

We have read and understand all the information contained in this handbook.  We agree 

to abide by and support Hoosier Academies Virtual School‟s policies and regulations as 

outlined in the HAVS handbook.  

 This Agreement will be placed in the student‟s permanent file. 

Please mail this agreement to: 

Hoosier Academies Administration Center 

Attn: HAVS 

2855 N. Franklin Rd. 

Indianapolis, IN 46219 

Please return no later than the second week after enrollment. 

 

 


